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Standard Hotel Package

Identification Signage

4” x 5 1/2”
Guest Room Number

2 1/2” x 2 1/2”
Accessible, Hearing 
Impaired & No Smoking 
Symbols

16” x 9”
Emergency Evac Map

9” x 6“
Stairs

1 1/2” x 3 1/2”
Decal

1 1/2” x 1 1/2”
Decal

2” x 3 3/4”
Cook Top Timer

7 7/8” x 5 1/2”
Housekeeping 
Tabletop Sign

6” x 9”
Men’s 
Restroom

6” x 9”
Women’s 
Restroom

6” x 9”
Unisex
Restroom

LEGEND
STAIRS

FIRE
EXTINGUISHER ELEVATORS

PULL STATION

In Case of Fire
Use Stairway for Exit
Do Not Use Elevator

 KEYCARDS
 Safeguard your key.  Be sure to leave 
it with the cashier upon departure.  Do not 
leave it in your room, or in the door. Do not 
give your key/cards to others.

 ADMITTANCE
 Do not admit persons to your room 
without first making identification.  A 
“Doorviewer” is provided in your door for 
convenience.

 PERSONAL PROPERTY
 Do not leave money or valuables in 
your room.  Please read the Innkeepers’ 
Laws on this notice.  If you need additional 
security for your valuables, call the front 
desk for assistance.

FIRE

Please familiarize yourself with the location of 
the fire exits as indicated in red on the map 
above.

If an alarm is sounded or you smell smoke:
 1.  Take your key/card.
 2.  Test your door for heat and smoke
     before exiting.
 3.  If the hallway is clear, exit by nearest
     stairwell.
 4.  Do not use the elevator.

Should the door be warm or the hallway 
impassable:

 1.  Place wet towels at the base of the door.
 2.  Notify the operator, giving the name and  
      the room number.
 3.  Turn off your air conditioner or heater to  
      keep smoke from entering the room.
 4.  Stay low and avoid inhaling smoke.

EMERGENCY HOTLINE DIAL
“_______”

YOU ARE HERE

 SAFETY AND SECURITY
 We are concerned with your personal 
safety and the security of your property. 
Please familiarize yourself with the 
following suggestions and information.

SAMPLE MAP

PENNSYLVANIA STATUTES
Chapter 1. Hotels, Inns, Etc.

37 P.S. §34. Duty to post statute.
It shall be the duty of every hotel, inn, or boarding-house keeper within this 
Commonwealth to keep a copy of section eight and of section nine of this act 
printed in distinct type, posted in not less than ten conspicuous places in said 
hotel, inn, boarding-or eating-house.

37 P.S. §61. Non-liability for valuables not deposited in safe.
No innkeeper or hotelkeeper, which term, as used in this act, shall include 
apartment hotelkeepers, whether individual, partnership, or corporation, who 
constantly has in his inn or hotel, which term, as used in this act, shall include 
apartment hotels, a metal safe or suitable vault, in good order and fit for the 
custody of money, bank notes, jewelry, articles of gold and silver manufacture, 
precious stones, personal ornaments, railroad mileage books or tickets, negotiable 
or valuable papers, and bullion, and who keeps on the doors of the sleeping-rooms 
used by guests suitable locks or bolts, and on the transoms and windows of said 
rooms suitable fastening, and who keeps a copy of this section, printed in distinct 
type, constantly and conspicuously posted, in not less than ten conspicuous 
places in all, in said hotel or inn, shall be liable for the loss or injury suffered by any 
guest, unless such guest has offered to deliver the same to such innkeeper or 
hotelkeeper, for custody in such metal safe or vault, and such innkeeper or 
hotelkeeper has omitted or refused to take it and deposit it in such safe or vault for 
custody, and to give such guest a receipt therefor: Provided, however, That the 
keeper of any inn or hotel shall not be obliged to receive from any one guest, for 
deposit in such safe or vault, any property hereinbefore described exceeding a 
total value of three hundred dollars, and shall not be liable for any excess of such 
property, whether received or not.

37 P.S. §62. Deposit by special arrangement; liability.
Any innkeeper or hotelkeeper may, by special arrangement with a guest, receive 
for deposit in such safe or vault any property, upon such terms as they may agree 
to, in writing, but every innkeeper or hotelkeeper shall be liable for any loss of the 
above-enumerated articles of a guest in his or her hotel, after said articles have 
been accepted for deposit, if caused by the theft or negligence of the innkeeper or 
hotelkeeper, or any of his servants.

37 P.S. §63. Duty to demand receipt; non-liability for property not delivered.
It shall be the duty of every guest, and of every one intending to be a guest, of any 
hotel or inn in this State, upon delivering to the proprietor of such hotel or inn, or to 
his servants, any baggage or other articles of property of such guest for 
safe-keeping (elsewhere than in the room assigned to such guest), to demand of 
such hotel proprietor or innkeeper to give a check or receipt therefor in such case, 
to evidence the fact of such delivery; and no hotel proprietor or innkeeper shall be 
liable for the loss of or injury to such baggage, or other articles of property of this 
guest, unless the same shall have been actually delivered by such guest to such 
hotel proprietor or innkeeper, or to his servants, for safe-keeping, or unless such 
loss or injury shall have occurred through the negligence of such hotel proprietor 
or innkeeper, or by his servants or employees in such hotel.

Should you desire to make additional or alternative 
housekeeping arrangements, please feel free

to contact us via the front desk.

IF YOU ARE STAYING LESS THAN 7 NIGHTS:
Light Touch housekeeping service is provided

Monday through Friday.
•Includes replacement of used towels, emptying of
 trash, loading of dishwasher, and making of your bed.

IF YOU ARE STAYING MORE THAN 7 NIGHTS:
In addition to Light Touch, Full Service cleaning

is provided on a weekly basis.
•It was scheduled when you checked into the hotel.

please contact the front desk.

POOL & EXERCISE TOWELS:
For your convenience, additional towels are

provided at the pool and in the exercise room.

SAVE MONEY. AID THE ENVIRONMENT.

HOUSEKEEPING POLICY

Please Set Timer
Before Operating

Cook Top

18” x 12”
Stairwell Signage
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Identification Signage

8” x 5.25”
Team Members

8” x 5.25”
PBX

8” x 5.25”
Sundry

8” x 5.25”
Mechanical/Electrical

8” x 5.25”
Engineering/Mechanical

8” x 5.25”
Pool/Restrooms

8” x 5.25”
Storage

8” x 6.5”
Business Center w/ hours

8” x 6.5”
Guest Laundry w/ hours

8” x 6.5”
Fitness Center w/ hours

8” x 5.25”
The Den

8” x 5.25”
Pool Equipment

Standard Hotel Package
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4.5” x 6”
Book Exchange

4.5” x 6”
Computers

4.5” x 6”
No Smoking Room

4.5” x 6”
No Smoking Floor

4.5” x 6”
Great Room Exit

4.5” x 6”
Fire Emergency

12.75” x 15.75”
Check-in/out Signage

18” x 12”
Meeting Room w/ window

8” x 8”
Service Hours

8” x 8”
Guest Storage Info

12” x 10”
Owner/Operator/Manager

1” x 10”
Nameplate for 
Owner/Operator/Manager
Sign

12” x 10.5”
Ownership Signage

Informational Signage

Standard Hotel Package

GUEST BOOK EXCHANGE
THE STAYBRIDGE SUITES BOOK EXCHANGE

IS PROVIDED FOR THE ENJOYMENT
OF OUR GUESTS.

SIMPLY TAKE ONE AND LEAVE ONE.

COMPUTERS ARE PROVIDED
FOR GUEST USE

FOR ASSISTANCE,
PLEASE INQUIRE AT THE

FRONT DESK

PLEASE DO NOT REMOVE
GLASSWARE OR CHINA

TO THE POOL AREA
THIS FLOOR HAS BEEN DESIGNATED

AS A NON-SMOKING FLOOR.
YOUR COOPERATION IS APPRECIATED.

THANK YOU

THIS ROOM HAS BEEN DESIGNATED
AS A NON-SMOKING ROOM.

YOUR COOPERATION IS APPRECIATED.
THANK YOU

DURING A FIRE EMERGENCY
DO NOT USE THE ELEVATOR.

USE STAIRS TO EXIT BUILDING.

GUEST STORAGE ROOMS

STORAGE ROOMS ARE ACCESSIBLE
24 HOURS A DAY

PLEASE REMOVE ALL ITEMS PRIOR
TO FINAL CHECK-OUT

STAYBRIDGE SUITES
IS NOT RESPONSIBLE FOR LOSS OF

OR DAMAGE TO ITEMS STORED

MONDAY - FRIDAY   6:30AM - 9:30AM
SATURDAY & SUNDAY   7:30AM - 10:30AM

TUESDAY, WEDNESDAY, & THURSDAY
5:30PM - 7:30PM

BREAKFAST BUFFET

THE SOCIAL HOUR

INDEPENDENTLY OWNED BY

AND OPERATED BY

MANAGER ON DUTY

JOHN Q. PUBLIC
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5” x 8”
Alcohol Warning

5” x 8”
Hand Wash Info

4” x 5”
Exterior Key Access

12” x 8 3/4”
Dry Erase Board

10” x 9”
Elevator Directory

8” x 9”
Non-Smoking Property

8” x 9”
Non-Smoking Property

3” x 4”
Public Phone Info

3” x 4”
Luggage Cart

9” x 8”
Front Desk Info

7” x 9”
Exterior Signage

7” x 9”
Lobby Entry

Informational Signage

Standard Hotel Package

WARNING
THE CONSUMPTION OF DISTILLED SPIRITS,

BEER, WINE, COOLERS, AND OTHER
ALCOHOLIC BEVERAGES MAY INCREASE

CANCER RISK, AND DURING PREGNANCY,
CAN CAUSE BIRTH DEFECTS.

THIS IS A
NON-SMOKING BUILDING

SHIRTS AND SHOES
REQUIRED BEFORE ENTERING

PET POLICY IN EFFECT
THANK YOU FOR YOUR COOPERATION

LOBBY DOORS ARE LOCKED
FROM 10:00 PM TO 6:00 AM.

INSERT GUEST SUITE
KEY FOR ACCESS

FOR ASSISTANCE, DIAL 0

MAIN ENTRANCE
IS LOCATED ON

THE SOUTH SIDE
OF THE BUILDING

INSERT GUEST
SUITE KEY

FOR ACCESS

Employees Must
Wash Hands Before
Returning To Work

WE'VE TEMPORARILY
STEPPED AWAY

FROM THE DESK TO ASSIST
ANOTHER GUEST.

WE WILL RETURN SHORTLY.

FOR IMMEDIATE ASSISTANCE
PLEASE TOUCH 0 ON THE

HOUSE PHONE.

THANK YOU

STAYBRIDGE SUITES HOTEL
3980 NORTH POINT PARKWAY

ALPHARETTA, GA. 30005
PHONE    (770) 569-7200

FAX    (770) 569-4111

AS A CONVENIENCE TO ALL
GUESTS, PLEASE RETURN CART

TO FRONT DESK AFTER USE.

THANK YOU

FRONT DESK

BUSINESS CENTER

FITNESS ROOM

GREAT ROOM & LIBRARY

THE PANTRY

LOCATED ON FIRST FLOOR

This property
is 100%

non-smoking

This property
is 100%

non-smoking
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5.5” x 12”
Directionals

16.5” x 12”
Directionals

13” x 12”
Directionals

16” x 5”
Flag Mount

6” x 8”
Directionals

7 1/8” x 12”
Directionals

Directionals

Standard Hotel Package

201-220
221-235

201-220
221-235
LAUNDRY ROOM
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28” x 36”
Fitness Rules

28” x 36”
Pool Rules

14” x 14”
Pool Lift

20” x 20”
No Diving

27.75” x 47”
Emergency 911

36” x 48”
No Lifeguard

24” x 24”
Free Guest Laundry

Property Rule Signage

Standard Hotel Package

 PLEASE REPORT ANY PROBLEMS WITH THE
  MACHINES TO THE FRONT DESK.
WASHER CYCLE: 60 MINUTES DRYER CYCLE: 45 MINUTES

 MANAGEMENT IS NOT RESPONSIBLE FOR
  LOST, STOLEN, OR DAMAGED ITEMS.

 LAUNDRY SUPPLIES ARE AVAILABLE FOR
  PURCHASE IN THE 24/7 CONVENIENCE
  STORE LOCAATED BY THE FRONT DESK.

 MACHINES ARE PROVIDED ON A
  COMPLIMENTARY BASIS FOR USE BY
  HOTEL GUESTS.

• POOL IS OPEN FROM 7:00 AM - 11:00 PM
• INDIVIDUALS UTILIZING THIS FACILITY DO SO AT THERE
   OWN RISK.
• POOL IS PROVIDED FOR USE BY HOTEL GUEST ONLY.
• THE USE OF APPROPRAITE SWIMWEAR IS REQUIRED.
• CHILDREN UNDER THE AGE OF 16 MUST BE ACCOMPANIED
   AN ADULT.
• NO GLASS OR POP TOP CANS IN THE POOL AREA.
• RUNNING, HORSEPLAY, OR EXCESSIVE NOISE IS PROHIBITED.
• PLEASE SHOWER BEFOREENTERING POOL. PERSONS
   WITH COMMUNICABLE DISEASES SHOULD NOT ENTER
   THE POOL.
• ANIMALS ARE NOT PERMITTED IN THE POOL AREA.
• AS COURTESY TO OTHERS, PLEASE USE HEADPHONES WITH
   ALL RAIDOS.
• USE OF THE POOL BY PERSONS UNDER THE INFLUENCE OF
   DRUGS OR ALCOHOL IS NOT RECOMMENDED.
• IN CASE OF EMERGENCY, PLEASE USE POOL PHONE TO
   CONTACT THE FRONT DESK.
• FIRST AID KIT IS LOCATEDAT THE FRONT DESK.
• PLEASE REPORT ANY DISTURBANCE, VIOLATIONS, OR
   UNSAFE CONDITIONS TO THE FRONT DESK.

THANK YOU FOR YOUR COOPERATION

THANK YOU FOR YOUR COOPERATION

WARNING
NO LIFEGUARD ON DUTY

NO DIVING
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10” x 9”
Parking

10” x 9”
Parking

18” x 12”
Parking

6” Letters
Clearance / Address

Parking Signage

Standard Hotel Package

15 MINUTE
PARKING

RESERVED
FOR

REGISTERING
GUESTS

Please remove all
valuables from

your vehicle,
user assumes all
risk and liability

GUEST
PARKING


